
Accepting Packing Slips
• Upon receipt of the order, verify the shipping address to ensure it is meant for your clinic.

• Review the Quantity Ordered (pink), Shipped (purple), and To Follow (yellow) columns. 

• Only the Shipped (purple) items can be counted as received.

• The To Follow column (yellow) shows the quantity that has not yet shipped; be on 

the lookout for additional boxes.

• Verify the number of items received under Shipped (purple) with a check mark and 

document any discrepancies on the slip.

• Use the stamp provided by the state office and print your name, write the date received, 

document quantity received, and sign.

Tips:
 Do not check-in another order with a separate order’s packing slip; we will send it back to 

you.

 Report any discrepancies to the State office within 2 days of order receipt

 Please ensure you find the packing slip for the order and send to us within 2 days of 

receipt.  If there is no packing slip, please email  or call us so we can get you the correct 

packing slip ASAP:

 Email: WICBF@health.nv.gov

 Phone: 775-684-5942

 Please do not send packing slips to multiple emails.

 If you have questions, please call or email us- we are here to support.

Thank you!!
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